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1. Introduction

The Executive Council (EC) of the Society of Women Engineers (SWE) Charlotte-Metrolina (CM) Section met on  date     at  location    .   Briefly explain purpose of meeting.    
2. Previous Business

Business items or motions that were discussed or passed via other means (ex. email, teleconference, etc.) since last business meeting:


3.  Agenda Item #1 
     
4.  Agenda Item #2 
     
5.  Agenda Item #3 
     
6.  Agenda Item #4 
     
7.  Agenda Item #5 
     
8. Action Items

Action items are listed in Table 1 SWE-CM Action Items Summary:
Table 1 SWE-CM Action Items Summary

	Action #
	Description
	Assignee(s)
	Notes

	YYMMDD-01
	     
	     
	     

	YYMMDD-02
	     
	     
	     


9. Meeting Ended 

The SWE-CM  Meeting Type     Meeting ended at      .
Appendix A Attendees

	Last, First Name
	Position
	Email
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