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Charlotte-Metrolina Section, D-002
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1. Event Name
      
2. Event Date & Time
      
3. Event Location
      
4. Event Coordinators
      
5. Attendance
Number of Members present:      
Number of Non-members present:      
6. Event Sponsors & Donations
Sponsors of the event are listed with their donations in Table 1 Event Sponsors & Donations:
Table 1 Event Sponsors & Donations
	Event Sponsor
	Donation

	     
	     

	     
	     


7. Awards/Door Prizes & Recipients
Awards and Door Prizes that were given at the event are listed with their recipients in Table 2 Awards/Door Prizes & Recipients: 
Table 2 Awards/Door Prizes & Recipients
	Award/Door Prize
	Recipient

	     
	     

	     
	     


8. Income & Expenses
Income, other than donations, that was received or collected for or at the event is listed in Table 3 Event Income:
Table 3 Event Income

	Item
	Amount
	Receipt Remitted?

(Yes/Pending)

	     
	$     
	

	     
	$     
	


Expenses, other than awards or door prizes, that were incurred for or at the event are listed in Table 4 Event Expenses:

Table 4 Event Expenses
	Item
	Amount
	Receipt Remitted?

(Yes/Pending)

	     
	$     
	

	     
	$     
	


9. Event Description
Written in the format of a newsletter article.

     
10. Lessons Learned
Things that went well and things that we could do better next time.

     
11. Contact Information

For future planning.

     

12. Photos
Have the photos taken at event been uploaded to Section’s Flickr account?

Yes

 FORMCHECKBOX 

Not yet

 FORMCHECKBOX 

Photos will be uploaded by  date    .
None taken
 FORMCHECKBOX 
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